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GUIDELINES AND PROCEDURES GOVERNING THE DEPLOYMENT OF
PROTECTIVE SECURITY TO GOVERNMENT OFFICIALS, DIPLOMATS, AND
QUALIFIED PRIVATE INDIVIDUALS

1. REFERENCES:

a. Vienna Convention on Diplomatic Relations and Optional Protocols
dated April 18, 1961;

b. Republic Act (RA) No. 11917 dated July 30, 2022 otherwise known as
“The Private Security Services Industry Act” and its Implementing Rules
and Regulations (IRR) dated March 14, 2023;

c. RA No. 11032 dated May 28, 2018 or the Ease of Doing Business and
Efficient Government Service Delivery Act of 2018;

d. RA No. 6975 dated February 25, 1998 entitled, “An Act Establishing the
Philippine National Police under a Reorganized Department of the
Interior and Local Government, and for other purposes”, as amended by
RA No. 8551, otherwise known as the PNP Reform and Reorganization
Act of 1998;

e. RA No. 75 dated October 21, 1946 entitled, “An Act to Penalize Acts
which would Impair the Proper Observance by the Republic and
Inhabitants of the Philippines of the Immunities, Right, and Privileges of
Duly Accredited Foreign Diplomatic and Consular Agents in
the Philippines”;

f. Executive Order No. 98 dated November 29, 2019 entitled, “Providing
Guidelines on the Detail of Personnel of the Armed Forces of the
Philippines and the Philippine National Police to Civilian Offices and
Officials, and Repealing Executive Order Nos. 41 (S. 1966) and 207 (S.
2016) for the Purpose”:

9. NAPOLCOM Resolution No. 2021-1551 dated November 19, 2021
entitled, “Confirming PNP MC No. 2019-006 entitled, Revised Guic’ielines
and Procedures Goveming the Availment of Protective Security to
Gove_mment Ofﬂqals, Diplomats, and Private Individuals Authorized to
be Given Protection™

h. PN_P Memorandum Circular (MC) No. 2024-047 dated June 18, 2024
entitled, “Supplementary Guidelines on the Provision and Deployment of

: ;rNo;eﬁgeNSeggrity Personnel”;

i 0. 2021-058 dated May 12, 2021 entitled, “Further Amendi
PN_P MC No. 2019-006 dated February 22, 2019, entitled, “Re’\:?sgcgi

ey Guidelines and Procedures Governing the Availment of Protective
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Ref No : DO(SO)-241112-0004

Security to Government Officials, Diplomats, and Private Individuals
Authorized to be Given Protection”; :

j. PNP MC No. 2020-052 dated August 21, 2020 entitied, “Amending FNP
Memorandum Circular No. 2019-006 dated February 22, 2019, entitled:
“‘Revised Guidelines and Procedures Governing the Availment of
Protective Security to Government Officials, Diplomats, and Private
Individuals Authorized to be Given Protection”; _

k. PNP MC No. 2019-006 dated February 22, 2019 entitled, “Revised
Guidelines and Procedures Governing the Availment of Protective
Security to Government Officials, Diplomats, and Private Individuals
Authorized to be given Protection,” as amended; _

I. PNP Letter of Instruction (LOI) 56/2011 (Task Force Diplomatic Security-
Revised) dated February 13, 2012; and

m. LOI 13/2011 (SANG-INGAT-CHARLIE) dated April 13, 2011.

2. RATIONALE:

This Memorandum Circufar (MC) provides the guidelines and procedures to
be undertaken by all tasked offices/units in the provision and deployment of Protective
Security Personnel (PSP) and/or Protection Agents (PAs) to qualified Threate_ned
Individuals (T1) like government officials, diplomats, and private individuals authorized
to be given protection.

3. SITUATION:

The PNP, through the Police Security and Protection Group (PSPG), is
mandated to secure and protect elected and appointed national government officials;
members of the diplomatic corps and visiting foreign dignitaries, delegates, and/or

participants during special events; private individuals qualified to be given protection:
and vital government installations.

' Accordingly, in recognition of the indispensable role played by the private
sector' in safeguarding the people, protecting property, and maintaining peace and
order in the country, RA No. 11917, also known as the "Private Security Services

lndugtry Act", was enacted to serve as guideline in the issuance of licenses and
permits to qualified Private Security Professionals, including PAs.

Additionally, the
rendering Protective Security
PNP perspnnel, security agencies, and even other law

, drivers, bodyguards, confidential agents, and
establishments.

_ These practices depleted government resources, resulting in a lack of
trained law enforcement personnel and undermining the government's ability to ensure
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Ref No.: DO(S0)-241112-0004

public safety. Further, the lack of proper vetting and training for these unauthorized
security providers poses a potential threat to public safety, and the involvement of the
uniformed personnel may tarnish the image of the entire PNP.

Currently, there are existing PNP policies governing the deployment of
protective security. However, these policies are fragmented and scattered across
various MCs, leading to confusion and negative consequences for their effective
implementation. Further, the PNP needs a more comprehensive proactive approach
and strategy to monitor, crack down, and penalize illegal activities of unauthorized
individuals rendering protective security services through the creation of a task force.

The provision and deployment of protective security are mere privileges,
therefore, the PNP can prescribe additional guidelines to be observed by all
stakeholders concerned. Therefore, it is crucial to develop a comprehensive policy that
addresses the identified issues and concerns, fills the gaps in the previous MCs, and
integrates relevant provisions of RA No. 11917 and also the creation of task force,
which shall be known as Task Force (TF) HUSAY.

4. PURPOSE AND SCOPE:

This MC aims to provide clear—cut policy and guidelines in the provision and
deployment of PSP and PAs to qualified TI. Moreover, the TF HUSAY shall ensure the
regulation of protective security services, enhance the security protocols, and
safeguard the welfare of both the TI and the PSP and/or PAs.

5. DEFINITION OF TERMS:

For purposes of this MC, the following terms, words, and phrases shall
mean or be understood as follows:

a.  Applicant - refers to the natural person requesting the services of PSP
and/or PA.

b.  Approving .Authority - refers to the CPNP or his authorized
representative, TDO, and D, PSPG who approves any requests for
deployment of PSP and PA, as may be applicable.

€.  Authority to Deploy Protection A
iy to gent (ADPA) — refers to the
authonzathn Issued by D, PSPG; TDO; and CPNP or his authorized

d. Complete Background Investigation (CBI)
ACkg ] — refers to the conduct of a
comprehe_nsuyg Investigation on the background and in all aspects of 3
particular individual applying for protective security.

e. Coterminous - refers to being of equal extent or scope or duration.
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Ref No.: DO(S0O)-241112-0004

f.  Derogatory Information — refers to information that reflects unfavorably
on the character, integrity, morality, honesty, loyalty, and reliability of
an individual.

g. Diplomatic Security Personnel (DSP) - refers to the uniformed member
of the PNP who has specialized skills in Diplomatic Security Protection.

h.  Diplomats — refer to the collective body of Heads of Diplomatic
Missions, Ambassadors, and Consular Posts accredited by the
Department of Foreign Affairs (DFA). It also refers to the heads of
visiting foreign dignitaries and DFA-accredited
international organizations.

i.  Emergency Situation — refers to a series of unexpected and often
dangerous situations requiring immediate action. It may also be a
condition or state that would result in loss of life/property and/or there
is imminent danger or threat to life and property where delay of action
will endanger or may cause the loss of life/property of the
requesting party.

j. Family Household — refers to a household consisting of two or more
individuals in the family who are related by birth, marriage, or adoption.
“Household” means living in the same dwelling.

k. Highly Exceptional Cases - refer to situations where there is an actual
threat or a high-level threat to the life of the applicant endorsed by the
D, PSPG and validated by the Directorate for Intelligence (DI) and
require the deployment of more than two PSP and/or PA.

I Hosg - refers to a responsible person or entity who/that invites and/or
receives a foreign national visiting the country for legitimate purpose.

m. Immgdiate Supervisor - refers to a police commissioned officer who is
holding an office or position that gives him immediate and direct control

and supervision over the unauthorized PSP at the time of the
commission of the offense.

n. Kgy Gove_rnment Officials (KGOs) - refer to the incumbent President
Vice President, Senate President, Speaker of the House, Chief Justicé
of the Sypreme Court. This also includes the incumbent Cabinet
Secrgt_anes; members of the Senate and House of Representatives:
Presiding and Associate Justices of Sandiganbayan, Court of Appeals,
Cougt of Tax Appeals, and Associate Justices of the Supreme Court:
Chairpersons and Commissioners of the Constitutional Commissions:
Ombudsman;  Solicitor General; NAPOLCOM Commissioners:
Bapgsamqro Autonomous Region in Muslim Mindanao (BARMM}
Chief Minister: and Heads of National Intelligence Coordinating

e T e e ey

— ;—-—--n_,\' e E sWiliksiNel . J s IV L6 » Wik s l
‘- A o S :_-;PMAJ:CON&(UZ G TANG |
1 EIRYRT, = Acting Administrative. Officer..... |

H an——
VEWW v, o f GLC. s e 2

 TOVAheintand |
10 9108657637 S S —

“Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!” Page 4 of 59



ROVED )=
3 ‘i:w’/)

R

Ref No.: DO(SO)-241112-0004

Agency (NICA), Public Attorney’s Office (PAO), and Philippine Drug
Enforcement Agency (PDEA).

Key Officers of Corporations/Companies — refer to the President/Chief
Executive Officer, Treasurer, Secretary, and Chairperson of the Board
or its equivalent in a corporation.

Letter Order (LO) - refers to a written document issued by the D, PSPG
or C, Regional Police Security and Protection Unit (RPSPU) indicating
therein the name of the Threatened Individual (T1), the name and
firearms data of the PSP, the period of detail, and the special
instructions to be followed by the PSP as basis of deployment.

License to Exercise Security Profession (LESP) — refers to a license
issued by the CPNP through C, Supervisory Office for Security and
Investigation Agencies (SOSIA) recognizing a natural person to be
qualified to perform the duties of a private security professional.

License to Operate (LTO) — refers to a license issued by the CPNP
through C, SOSIA, authorizing a person to engage in a business or
operation of a PSA or Private Security Training Agency. It shall also be
issued to private business entities that establish and operate their own
Company Guard Force and to government entities that shall operate
their own Government Security Force.

License To Own and Possess Firearm (LTOPF) — refers to a written
authority granted by the CPNP through the Chief, FEO to a qualified
individual authorizing him or her to own and possess a firearm.

Local Chief Executives (LCEs) — refer to incumbent Governors
and Mayors.

Other Government Official (OGO) - refers to a national and/or local

government official either elected or appointed, who does not fall
under KGO.

.pri‘_’a,te Individual — refers to a non-government or non-diplomatic
individual who is a citizen of the Philippines availing protective security.
It ghall alsp refer to a private foreign national or a person visiting or
resident alien in the country who is not part of any diplomatic mission.

_Pn_vgte Security Agency (PSA) - refers to any person, natural or
juridical, who/which contracts, recruits, furnishes or posts any security
guarQs or any other private security professional, to perform its
functions or solicit individuals, businesses, firms, or private, public or
Govgmment—Owned and Controlled Corporations to engage its
services or those of his/herlits PSP, for hire, commission or
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Ref No.: DO(S0)-241112-0004

compensation thru subscription or as a consultant/trainer to any private
or public corporation whose business or transactions involve national
security or interest like the operation and/or management of domestic
or ocean vessels, airplanes, helicopters, seaports, airports, heliports,
landing strips etc., or as consultant on any security-related matter, or
to provide highly specialized security, private escort, detective and
investigation services like gangway security, catering security,
passenger profiling, baggage examination, providing security on
board vessels or aircraft, or other security needs as determined by
the SOSIA License Revocation Board (SLRB) and subject to the
approval of the CPNP through C, SOSIA.

x.  Protection Agent (PA) — refers to a natural person employed by the
PSA to provide personal protection to a T, provided the said agent
possesses a valid LESP, SDDO, and ADPA.

y. Protective Security (PS) - refers to the PSP and PAs.

z.  Provisionary Security Detail — refers to the PSP and/or PAs who are
detailed temporarily or provisionally to provide PSS for a government
official, diplomat, visiting dignitary, or private individual.

aa. Provisionary Security Detail — Letter Order (PSD-LO) — refers to a
written document issued by the D, PSPG or the RDs, PROs authorizing
PNP personnel to render protective security function to a particular
qualified Tl and carry issued firearms as described therein in
furtherance of official duties pending approval of the SDA by the
approving authority.

bb. Protective Security Personnel (PSP) - refers to the uniformed member

of the PNP who is qualified and capable to provide PSS to a
specific TI.

cc. Protective Security Services (PSS) - refers to a specific type of security

provided by a PSP or PA employing close-in protection principles and
concepts against threats to secure his/her TI.

dd. Resident Alien - refers to a foreign national who is a resident of the

Philippines for two years or more, and not performina d mati
ions i . orming d
functions in the Philippines. : g diplomatic

ee. Security Dgployment Authorization (SDA) — refers to the written
docurqe_nt iIssued by the CPNP or his authorized representative,
authorizing the deployment of PSP to provide PSS to a qualified T.

Sl T p—

g o PMAJ CON@%LUZ G TANG ;i
‘“Acting Administrative Officer——. |

- ). Management
H i System
i —.-\k | 150 9001:2015

| TOVRheintand ||

s th
WWW v com 3 s -

BAGONG PILIPINAS A

q 4 6 1 “Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!” Page 6 of 59

s



Ref No.: DO(S0)-241112-0004

ff.  Security Officer (SO) — refers to the Police Commissioned Officer
(PCO) who supervises the deployed PSP and/or PAs, and is
responsible for the security plan of the TI.

gg. Special Duty Detail Order (SDDO) — refers to a written document
issued by the D, PSPG authorizing any Private Detective Agency
(PDA) or PSA-PS to provide PSS to an applicant for a period not
exceeding 30 days from the date of issuance or until the ADPA is acted
upon by TDO or the CPNP or his authorized representative.

hh. Special Duty Detail Order — Provisionary (SDDO-P) — refers to a
written interim authority issued by the D, PSPG to PDA or PSA-PS
authorizing it to provide PSS to an applicant valid for 30 days or until
the ADPA is acted upon by TDO or the CPNP or his
authorized representative.

ii. Task Force (TF) HUSAY - refers to a Task Force mandated to put in
order and monitor unauthorized activities of individuals who are
employed privately to render PSS without undergoing the
proper process.

ji.  Threat - refers to perceived or actual indication of impending harm or
danger directed against a particular applicant.

kk. Threat Assessment (TA) - refers to the systematic process of
validating and evaluating the existence of the threat, nature, scope,
and vulnerability of the applicant.

ll.  Threat Classification — refers to the system of categorizing an applicant

for PSS based on the level of threat which can be classified as High,
Low, and No Threat.

mm. Threaf Groups - Any organization, association, or group of persons
orgamzeq for the purpose of jeopardizing, prejudicing, or in a way
endangering, by use of force or any means, the security and stability
of State, such as Communist Terrorist Group (CTG), Local Terrorist
Groups (LTGs), Criminal Groups (CGs), Private Armed Groups
(PAQs), lllegal Drug Personalities, Guns for Hire (GFH), International
Criminals (ICs), Foreign Terrorist Fighters (FTFs), and tl';e like.

nn. Threatened lndividua(s (Tls) - refer to applicants who have a validated
threat and those by virtue of their current and previous position in the
government were granted with PSS of PSP and/or PA.

00. Visiting Alien — refers to a foreign natio i
_ Allen — ref nal who is not part of an
diplomatic mission in the Philippines or a resident alien wFr)to stays i:
the country for g period of not more than two years.
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Ref No.: DO(S0)-241112-0004

6. GENERAL GUIDELINES:
a. A maximum of two protective security shall be provided to each TI,
except for KGOs, former Presidents, former Vice Presidents,
and diplomats;

b. All requests for protective security shall be made in writing to the CPNP
stating therein the details of the existence of threat/s to justify the
grant thereof;

¢. All applicants for PSP shall undergo mandatory TA and CBI to be
conducted by the PSPG, except the KGOs, diplomats, and private
individuals by virtue of their previous positions. Provided, that the PSPG
shall promulgate, propose, and recommend the necessary
parameters/criteria of the threat classification in the conduct of TA. The
PSPG shall recommend the threat level classification of the applicant
through its TA/CBI Deliberation Committee; the results of which shall
always be for validation and concurrence by the DI,

d. Aliforeign nationals applying for SDA shall submit an endorsement from
their Embassy to the Department of Foreign Affairs (DFA) to ensure that
they do not have derogatory records, subject for verification by the
PSPG. Bureau of Immigration Clearance shall be required when
requesting for ADPA,;

e. Any request for additional PS shall in no case exceed the maximum of
six, provided that any of the following justifiable circumstances are
present, and validated and recommended by the DI:

1) When the applicant has been subjected to actual assault or that the

circumstances suggest that the possible assault will be directed
against him/her;

2) When the nature of the threat falls under Highly Exceptional
Cases; and

3) Other analogous circumstances.

f. The number of PSP to be de
! : ployed shall be based on
classification as determined by the PSPG and validated by théhgl.threat

g. KGOs enumerated in

paragraph 7(a)(1) and di :
PSS upon assumption (ax1) iplomats are entitled to

of office and without the necessity of application;
h. OGOs, LCEs, and private individuals may avail PSS upon submission of

a request letter subject to the approval of the CPNP or hj i
: his
representative after the conduct of TA and CBI; ek
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Ref No.: DO(S0)-241112-0004

i. The request letter is addressed to the CPNP but will be submitted to the
PSPG or its RPSPUs for evaluation. The application, including the
results of TA and CBI, shall be forwarded to DI for validation;

j- A maximum of two PSPs may be deployed per family household.
However, other family members may be allowed to have a maximum of
two PAs;

k. Incase of emergency situation deployment of PSP to a Tl as determined
by RDs, PROs or D, PSPG, provisionary security detail shall be
immediately provided for a non-extendible period of 90 days subject to
the 30 days issuance of LO. Meantime, the application of the Tl shall be
processed promptly and without delay, which must pass through the DI
and DO prior to the disposition of the CPNP or his
authorized representative;

I. The PSD-LO shall be national in scope. To ensure the continuous and
effective protection of the TI, the deployment of PSD shall have
nationwide coverage, allowing seamless movement across regions in
response to evolving security needs;

m. Active personnel of the PNP, AFP, and other law enforcement agencies
are not allowed to avail PSS, neither PSP nor PA;

n. The sole approving authority on all applications for the provision and
deployment of PSP shall be the CPNP or his authorized representative.
The validity period as well as the number of PS shall be initially
recommended by D, PSPG and concurred by TDI and TDO. The PSPG
shall furnish the approved application of the Tl to the OCPNP, DPRM,
and IAS for reference and monitoring;

0. Issuance qf LO for PSP and SDDO for PAs shall be for a period of 30
.dgys. Provided, that on the approved SDA, the D, PSPG shall issue the
initial LQ and the subsequent LOs shall be issued by the C, RPSPU for
the Tl within their area of jurisdiction. Provided further, that during the

election period, the D PSPG shall issue LO or SDD i
>  the D, : O for the Certifi
of Authority—Security Detail (CA-SD) valid only for the said period; i

p. PSP and PA shall strictly adhere to the existi ;
sting Stand
Procedures (SOP) in performing PSS: g Standard Operating

g. The PS shall be responsible for ensurin i
g the safety and security of the
Tl and shall take necessary steps to prevent any harm or dangg' to the

Tl. The PS ' i .
ShdLCts should coordinate with other law enforcement agencies, AFP,
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Ref No.: DO(S0)-241112-0004

r. The highest ranking PNP personnel shall be automatically designated
as the Team Leader (TL) in the deployment of PS;

s. Only organic PCOs of PSPG with the ranks of Police Captain (PCpt) to
Police Major (PMaj) shall be detailed as SO, subject to the approval of
the CPNP or his authorized representative;

t. PSP with the ranks of Patrolman (Pat) to Police Executive Master
Sergeant (PEMS) who are organic members of PSPG are allowed to be
deployed as PSP;

u. Only PSPG personnel shall be deployed to render PSS to any Tl after
having been qualified and satisfactorily completed or passed the
selection, categorization, and placement processes for PSP pursuant to
the approved PSPG SOP;

v. PSPG personnel shall be allowed to be detailed for a maximum
cumulative period of two years to all categories of T!, except for KGOs
wherein the detail of PSP shall be for a maximum cumulative period of
six years;

w. Only PNCOs of PRO with the ranks of Police Corporal (PCpl) to Police
Chief Master Sergeant (PCMS) may be deployed as PSD, the PCOs of
PROs are prohibited from being deployed as PSD;

x. PSP, upon discovering any illegal activity or enterprise being undertaken
by the TI, shall immediately report the same to the nearest police station
or to his/her unit assignment. Failure on the part of the PSP to report the
same shall be a ground for termination of detail and filing of an
appropriate administrative complaint against the PSP concerned:

y. Renewal of the provision and deployment of PSP is subject to the
approval of the CPNP or his authorized representative;

z. When requested by the PSPG, PROs/District Poli
est : ; olice Offic
(DPOs)IP'rovmc:a_I_ Police  Offices (PPOs)/City Police Ofﬁlcee:
(CPOs)/City/Municipal Police Stations (CPS/MPS) shall provide

additional security complement to TI which is limi
imite

aa. The PA shall likewise re
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Ref No.: DO(S0)-241112-0004

bb. The standard requirements of PSA applicants for ADPAs for private
individuals shall be in consonance with Rule 28, Section 98 of the IRR
of RA No. 11917;

cc. Any violation of laws, provisions of this MC, and other related laws and
regulations of the PNP shall result in the revocation of the PSS and shall
be a ground to disqualify the Tl from availing subsequent protective
services, whether PSP or PA;

dd. Except for KGOs enumerated in paragraph 7(a)(1) and diplomats, the
grant of PSS and/or deployment of PSP and/or PA is not a matter of right
but a mere privilege. Hence, the CPNP or his authorized representative
may deny any request when public safety or peace and order so
required, or based on justifiable grounds. Likewise, if PSS and/or detail
of PSP and/or PA is granted to officials mentioned herein, the same may
be withdrawn or recalled at any time before the expiration of the ADPA
and SDA, on any of the following grounds:

1) Upon written request of the Tl, or the PSP deployed, or the PA
employed by the PSAs or PDAs;

2) If the Tl has availed the protective services from other government
agencies, i.e., AFP or other law enforcement agencies;

3) When the exigency of the service requires the recall of the PSP
deployed; and

4) Any similar or analogous circumstances.

ee. No PSP shall be detailed to government officials and private individuals
who are related to the said Tl within the fourth civil degree of
consanguinity or affinity;

ff.  Absolutely, no PSP and PAs shall be deployed to secure establishments,

such as, but not limited to commercial buildin e
= S, Clubs,
educational establishments: g bs, and religious and

gg. PSS shall be terminated

ADPA and SDA: upon the expiration of the period stated in the

hh. No SO or PSP shall be deployed unless he/she has undergone

the necessary training, such as the VIP Securi :
or equivalent courses: ecurity and Protection Course

ii.  Personnel from PROs deployed as tem
! : porary PSP shall undergo at |
two days of _Ongntatnonlshortened VIP Course conductedgob?/ t‘:::
respective territorial RPSPUs prior deployment to qualified T)-
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Ref No.: DO(SO)-241112-0004

ji.  PNP personnel assigned to Mobile Forces, Special Action Force, and
other NSUs are prohibited from being deployed as PSP;

kk. The designation as SO and PSP with the rank of PEMS shall not be
considered as part of the Table of Organization position for
promotion; and

ll.  The PSPG and its RPSPUs shall conduct quarterly assessments and
evaluations on the performance of PSP and PA.

7. SPECIFIC GUIDELINES:

a. Deployment of PSP and SOs:
1) The PSP and SOs shall be deployed to the following Tls:
a) KGOs
(1) PSP shall be automatically deployed to the following KGOs
upon assumption of office:

Position No. of PSP | No. of SO

; i As As
President of the Republic appropriate | appropriate
Vice President of the As As
Republic appropriate | appropriate
Senate President o 1
Speaker of the House 4 1
Chief Justice of the 4 1
Supreme Court
SILG 4 1 f

The PNP, through the PSPG, shall immediately coordinate

with the KGO concerned or through his/her office the
deployment of PSP and SO.

(2) The follpwing KGOs shall be provided with PSP upon
subm:gsron of a written request to the CPNP or his
authorized representative without the need for TA and CBI:

fui Position

| Cabinet Secretaries : PSP
Senators 2

. Members of the House of Representatives 2

| Presiding and  Associate Justices  of
Sandiganbayan, Court of Appeals, Court of 2
Tax Appeals, and Associate Justices of the
Supreme Court

Chairpersons  and Commissioners  of 2
Constitutional Commissions

b \'2 nagemen {
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Heads of NICA, PAO, Ombudsman, Solicitor 2
General, and PDEA
NAPOLCOM Commissioners
BARMM Chief Minister

NN

b) OGOs

(1

@

®3)

OGOs requesting PSP shall submit a request letter to the
CPNP and may be provided with two PS (one PSP and one
PA or two PAs), after the TA and CBI had been conducted
by the PSPG and validated by the DI.

Upon favorable recommendation, only one PSP may be
deployed to an OGO applicant.

In case the applicant requests for additional security, he/she
may do so but may only be allowed to employ one PA.
Otherwise, the applicant may opt to secure the services of
two PAs but the deployment of PSP shall be
automatically revoked.

c) Diplomats

(1)

)

DSP may be deployed to the following officials until the
termination of office or mission, as the case may be:

Position No. of PSP
Chiefs of State/Sovereigns of other As
Countries appropriate
Foreign Ambassadors, Ministers | As

Plenipotentiary, Minister Residents and | appropriate
Charges d’ affaires ’

Foreign Delegates | app Ag iat
E ropriate

The numbe_r of DSP to be deployed to foreign missions in
the Ph_lhpp:@S_ shall be determined by the Diplomatic
Protection Division (DPD) of PSPG taking into account the

principie of “reciprocity” in coordination with the Di
for Operations (DO). irectorate

d) LCEs

(1)

()

¢ ‘:P
e
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applicant for a non-extendible period of 90 days subject to
the 30 days issuance of LO.

(3) Prior to the expiration of his/her temporary detail, the LCE
shall be informed on the status of his/her request by the
PSPG through C, Protective Escort Division or C, RPSPUs
or PROs concerned. The result of TA and CBI shall be
submitted as a supporting document to his/her application
which will be reviewed and evaluated by the PSPG
Deliberation Committee.

(4) In regular cases, the PSPG Deliberation Committee shall
determine the threat category of the LCE and the number of
PSP to be deployed.

(5) In case the LCE has No Threat, the PSD-LO shall be
automatically revoked and the D, PSPG/RD, PRO or his/her
authorized representative shall inform the LCE of the resuit
and advise that he/she may avail of the services of PAs.

e) Private Individuals
(1) Local and Foreign Nationals
(a) The applicant requesting PSP, shall submit a request
letter to the CPNP, subject to TA and CBI to be
conducted by the PSPG and to be validated by the DI
and concurred by the DO.

(b) Foreign nationals requesting PSP, shall submit an
endorsement from their Embassy to the DFA to ensure

that they do not have derogatory records, subject for
verification by the PSPG.

(c) quq favorable recommendation of the PSPG, Private
Individuals \{vith High or Low Threat may be allowed to
have a maximum of two PS, (one PSP and one PA or

two PAs), but in no case he/she ma be al i
g y lowed with

(2) Private individuals b i i
o y Virtue of their Former
The following private individuals, who, by virtue of their
former office/position or status, are entitled to have PSP
upon request, with the following maximum number of
security personnel, subject to existing rules and regulations:

Office/Position Maximum Number of
- PNP Personnel
| Former President : 12

[ | e EERE paa CONF&é
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Former Vice President 8
Spouse of Former President 6
or next of kin_ i
Former Chief, PNP 2

Retired Police Generals (RPGs)

Upon request, the deployment of PSP to RPGs shall be for
a maximum period of six months reckoned from their initial
enjoyment of the privilege, except for former Chiefs, PNP,
those occupying government positions, and those with
validated threats due to previous positions in the PNP. All
PSP, who had provided protection to a particular RPG for at
least two years, either continuous or accrued, shall be
recalled immediately.

(3)

2) Approving Authority
a) The CPNP or his authorized representative shall approve all
applications or requests for the provision and deployment of PSP
to qualified TI. The validity period shall be initially recommended

by D, PSPG and concurred by TD! and TDO.

b) Inemergency situations where urgent deployment is required, the
D, PSPG or RDs, PROs may issue PSD-LO for a non-extendible
period of 90 days subject to the 30 days issuance of LO.
3) Duties and Responsibilities of Deployed PSP (Annex “A”)
4) Responsibilities of the TI (Annex “A”)

b. Deployment of PAs
1) Documentary Requirements

[ Filipino Citizen TI
'a) Photocopy of Juridical LTOPF
’ and Firearms Registrations of

FAs to be carried by deployed
PAs;

b) Photocopy of the Security | b)

Foreign National TI
a) Photocopy of Juridical LTOPE
and Firearms Registrations of
FAs to be carried by deployed
PAs;
Photocopy of the Security

Service Contract between the
PSA and TI;

Service Contract between the
PSA and host of the foreign

c) f;_.lfﬁczra:vit of Undertaking by the national TI;
at the PAs in his/her |c) Affidavit of Undertaki
| ir ertaking by the
| ?mploy sljall be u_tmzed only host of the foreign nagon);l Ti
: ((:)r protective security; . that the PAs in his/her employ
) C:;téﬁcz:e % of 1 gzn!;gendmg shall be utilized only for
e - from i ity;
B protective security:;
YA A ) M Ao
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e) National Police Clearance of |d) Certificate of Non-pending

the Tl; and Case of the PDA-PS from
f) Request Letter of the TI SOSIA;
addressed to the CPNP. e) Travel itinerary of the foreign
national TI;

f) Request Letter from the host of
the foreign national TI
addressed to the CPNP; and

g) Bureau of immigration
clearance of the foreign
national TI.

2) Specific Guidelines for PA
a) The PSPG shall be responsible for processing the ADPA;

b) Foreign nationals visiting the country under a legitimate purpose
may avail PSS subject to approval;

c) For approved ADPA, the D, PSPG shall issue SDDO for a period
not exceeding 30 days, subject to re-issuance, whenever
necessary. The said SDDO may be recalled anytime for

justifiable reasons;

d) PSPG/RPSPUs and/or SOSIA/RCSU Inspection Team shall
conduct unannounced spot checks on all deployed PAs and
objectively use approved checklists as reference on violations
and penalties to be imposed:;

e) Any incurred violations from the spot checks will be subjected to
appropriate investigation and after proceedings, penalty set forth
under Book IX of the IRR of RA No. 11917 may be imposed;

f) The PSPG/RPSPUs shall conduct monthly physical accountin
all deployed PAs: e L

g) Any EA shal! be duty-bound to assist law enforcement officers in
pursuing their duty or when circumstances require;

h) In cases of emergency or in times of natural disaster and human-
mdum_ed hazards, the CPNP or his authorized representative may
erub_ze any PA to assist the PNP in conducting activities
including ‘but not limited to search and rescue operations, crowd
control, disaster relief, and rehabilitation, among others; ’

i) In case the ESA-PS, based on the request of the applicant — TI
applies for six months or one-year ADPA, the D, PSPG based or;
his assessment and evaluation may issue the corresponding
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Ref No.: DO(S0)-241112-0004

SDDO-P until the said ADPA is acted upon by TDO or the
CPNP; and

j) For any request of 30 days or less ADPA validity, the D, PSPG,
under emergency situations and through his own discretion, may
immediately allow the deployment of PAs for the Ti through the
issuance of SDDO-P, subject to recall at any time.

3) Approving Authorities
a) CPNP or his authorized representative — ADPA with a validity
period of more than six months to one year;

b) TDO - ADPA with a validity period of more than 30 days, not
exceeding six months; and

c) D, PSPG - ADPA with a validity period of 30 days.
4) Duties and Responsibilities of Deployed PA (Annex “A")
8. OPERATIONAL GUIDELINES:
a. There shall be an Oversight Committee on Protective Security (OCPS)

which shall provide oversight function, monitoring, and periodic
assessment and evaluation on the implementation of this MC composed

as follows:

Position Designation
TDCO Chairperson
TDO Vice Chairperson
TDPRM Member

TDI Member

D, CSG Member

D, PSPG Member

D, LS Member

D, !TMS Member

Chgef, SOSIA Member

Chief, SOD, DO Head Secretariat

b. TF HUSAY

TF HUSAY shall be established to be h
S eaded
Supervisor and TDO as Commander. SIS TDC0 as Ovorsl

The TF shall address issues ini i
=T | pertaining to unauthorized individuals
providing protective security and ensure the strict implementation of

existing policies and uidelin i e
of PSP and/or PAs. g es regarding the provision and deployment

: \ 1 Msanagement
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Furthermore, the TF shall conduct aggressive intelligence and counter-
intelligence operations to facilitate the accosting, inspection,
apprehension, prosecution of unauthorized PSP, as well as impose
penalties on unauthorized PAs.

c. Task Force Organizational Structure (Annex “B”).
d. Responsibilities:

1) DO
a) Act as OPR in the implementation of this MC;

b) The Deputy Director and the Executive Officer are both
designated as TLs of TF HUSAY;

c) Provide strategic direction, management, and control over
activities of unscrupulous PSP and PAs;

d) C, SOD as the designated Head Secretariat, and Assistant Chief,

LED as Co-Head Secretariat to perform as the hub of coordination
with other Directorates and PNP offices/units;

e) Cascade this MC to PROs; and
f) Perform other tasks as directed.

2) DPRM
a) Designate C, PNCOD to act as a member of the TF HUSAY;

b) Issue appropriate orders to the members of the TF HUSAY and
reassignment and detail orders to deployed PSP;

c) _lssue appropriate awards to all tasked personnel for the
implementation of the functions of the TF HUSAY: and

d) Perform other tasks as directed.

3) DI
a) Designate C, CSD to act as a member of the TF HUSAY;

b) Provide strategic direction and support on intelligence;
c) Conduct regular threat assessments of all Tls;

d) Conduct record check on PSP and PAs upon request of the
PSPG as part of the processing of request for PSS;

/ o ’—--fv-—‘;-\; Manegement ﬁ >
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e) Validate, review, and concur on the TA and CBI conducted by the
PSPG, when the request for PSP deployment is subject to the
approval of CPNP through the Command Group;

f) Provide timely intelligence on the activities of LCEs; and
g) Perform other tasks as directed.

4) DIDM
a) Designate C, CMD to act as a member of the TF HUSAY;

b) Provide strategic direction and support on legal offensive;

c) Conduct investigation on PNP personnel performing as
unauthorized PSP and other related illegal activities; and

d) Perform other tasks as directed.

5) DPCR
a) Designate C, IORC to act as a member of the TF HUSAY;

b) Implement strategic IOPLAN;

¢) Manage and support territorial and specialized units in the
formulation of their respective localized IOPLAN; and

d) Perform other tasks as directed.

6) DL
a) Designate C, SMD to act as a member of the TF HUSAY;

b) Provide logistical support for the implementation of this MC: and
c) Perform other tasks as directed.

7) DC
a) Designate C, FD to act as a member of the TF HUSAY:

b) Provide fund support for the implementation of this MC; and
¢) Perform other tasks as directed.

8) Other D-Staff

a) Provide other administrative and operational supports within

respective capabilities for the impl i ,
the TF HUSAY:; and plementation of the functions of

[t e
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b) Perform other tasks as directed.

IG
a) Designate C, OMD to act as a member of the TF HUSAY;

b) Assist DI on operational matters related to the implementation of
this MC; and

¢) Perform other tasks as directed.

PSPG
a) Designate C, OMD to act as a member of the TF HUSAY;

b) Assist DO in operational matters related to the implementation of
this MC;

c) Oversee the deployment of PSP/PA and ensure that the existing
SOPs, laws, rules, and regulations are complied with;

d) Account all deployed PSP/PAs on a monthly basis, or as often
as necessary;

e) Act on the application for SDA and ADPA;

f) Ensure that the PSPG/RPSPUs and/or SOSIA/RCSU Inspection
Team will conduct periodic unannounced spot checks on all
deployed PSP/PAs and objectively use approved checklists as
the basis of violations and penalties to be imposed:;

g) Conduct timely screening and review of TA and CB! conducted
by the Intelligence Section, PSPG and TA/CBI results forwarded
by RPSPUs:

h) Conduct continuous VIP Security and Protection Course training
and other related courses to personnel;

i) Monitor and evaluate the performance of deployed PSP and PAs
through a standard checklist:

i) Initiate investigatign and impose corresponding penalties, after
summary proceeqlngs against deployed PSP for violation of laws,
rules and regulations, SOPs or any provision of this MC;

k) Provide a monthly list of TI provided with PSP and/or PAs to IMEG
and PROs for reference:

f '5 Management
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1) Submit periodic comprehensive reports on the activities of Tl _to
TDCO/Chairperson, Oversight Committee on Protective Security
copy furnished TDO/Nice Chairperson;

m) Conduct proficiency evaluation and monitoring of compliance of
deployed PSP/PAs;

n) Require the respective security plans from the designated TL for
review and evaluation,

o) Submit monthly report on the list of Tl and deployed PSP/PA, and
Office Periodic Activities and Requirements (OPAR) to TDO (Attn:
Secretariat, Oversight Committee on Protective Security)
NLT every 30" of the month;

p) Conduct refresher training for deployed PAs; and

q) Perform other tasks as directed.

CSG
a) Designate C, OMD to act as member of the TF HUSAY;

b) Submit the Monthly Disposition Report (MDR) on availment of
PAs based on unit records to DO, IMEG, PSPG, and PROs
for reference;

c) Ensure that licensed PDA or PSA-PS with deployed PAs included
in the MDR have ADPA; and

d) Perform other tasks as directed.

ITMS

a) /:;ssist DO on technical matters related to the implementation of
this MC;

b) Ensure the regular backup of database and other (T-related
matters; and

¢) Perform other tasks as directed.

HS

a) Conduq stress management seminar to deployed PSP every six
months in coordination with PSPG:

b) Ensure that PAs shall have their stress management seminar

every‘six months at PNP-accredited neuro-psychiatric facilities in
coordination with SOSIA: and
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c) Perform other tasks as directed.

14) SOSIA _ .
a) Conduct joint or separate post-to—post inspection with RPSPU
and RCSU to assess documents or authority of the deployed PAs;

b) Conduct periodic and unannounced inspections to all deployed
PAs on a monthly basis, or as often as necessary;,

c) Initiate investigation and impose corresponding penalties, after
summary proceedings against deployed PAs for violation of laws,
rules and regulations, SOPs, or any provision of this MC; and

d) Perform other tasks as directed.

15) FEO
a) Conduct periodic inspection to all juridical firearms of PAs;

b) Ensure the legality of the juridical firearms licenses issued to
PAs; and

c) Perform other tasks as directed.

16) CIDG
a) Designate C, OMD to act as a member of the TF HUSAY; and

b) Perform other tasks as directed.

17) IMEG _
a) Designate C, OMPD to act as a member of the TF HUSAY:;

b) Approach and interview PAs in the field to determine which
agency they belong to and validate if their names are included in
the MDR in coordination with the PSPG, SOSIA, and all PROs;

c) Conduqt inspection, monitoring, intelligence build-up, and file
appropriate charges to unauthorized PSP or those violating this
MC and other applicable policies:

d) Submit monthly accomplishment report to TDO (Attn:

Secretariat, Oversight Committee on Protective Securi
NLT every 30t of the month: and G

e) Perform other tasks as directed.

18) AKG
a) Designate C, OMD to act as a member of the TF HUSAY;
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b) Monitor cases of kidnapping being perpetrated by PAs; and

c) Monitor the involvement of active, retired, and AWOL PNP/AFP
personnel rendering protective security to criminal gangs involved
in kidnapping.

19) HPG
a) Designate C, OMD to act as a member of the TF HUSAY; and

b) Perform other tasks as directed.

20) SAF
a) Provide a standby augmentation team to TF HUSAY; and

b) Perform other tasks as directed.

21) LS
a) Designate C, LRED to act as a member of the TF HUSAY;

b) Ensure that legal procedures are followed in operating against
individuals rendering unauthorized protective security and who
are employed privately;

c) Provide legal support to the TF and tasked offices/units; and
d) Perform other tasks as directed.

22) APCs

a) The Deputy Commander is the designated Supervisor of PROs in
their respective jurisdictions;

b) 'Ov.ers.eg and support the PROs within respective areas of
jurisdiction through the implementation of the TF HUSAY; and

c) Perform other tasks as directed.

23) PROs

a) Designate the DRDOs to act as TL of T :
respective AORs; of TF HUSAY in

b) Desigpatg C_, RODs as focal persons to act as the hub of
coordination in respective AORs and in charge of processing of

requests for temporary PSS in  coordinati :
respective RPSPUs; rdination  with

c) Create TF HUSAY in the respective AORs with me
mbers from
RODs; RIDs; RIDMDs: RCADDs; RCDs; RLRDDs; RLOs: AKG—
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FUs; CIDG; IMEG—FUs; RPSPUs; RIUs, IG; RCSUs; and RHPUs
with the rank of PCOL,;

d) Conduct information gathering and periodic assessment of
threats to all LCEs;

e) Submit, through the C, RODs, monthly reports on PSD to qualified
Tl to PSPG (Attn: C, RPSPUs) for proper accounting
and monitoring;

f) Submit periodic report on the list of deployed PSD and Office
Periodic Activities and Requirements (OPAR) to TDO (Attn:
Secretariat, Oversight Committee on Protective Security)
NLT every 30%" of the month;

g) Recall of Temporary PSD issued by the RD, if there is reported
violation of the provisions of this MC; and

h) Perform other tasks as directed.
9. FEES, FINES, AND PENALTIES:

in line with the regulatory and service delivery functions of the PNP in
providing protective security (PSP/PAs), a schedule of fees for SDA, ADPA, and other
related activities shall be formulated in consonance with relevant laws and issuances.
Fines and penalties shall also be prescribed by the PNP for violations of PSAs and
PAs not covered under RA No. 11917 and its IRR.

10. SANCTIONS:

a. Violation of laws, provisions of this MC. and rules and regulations of the
I?NP committed by a deployed PSP shall be a ground for administrative
liability under existing laws, rules and regulations of NAPOLCOM
and PNP. The immediate supervisor of the deployed PSP shall be
included in the administrative investigation to determine his/her liability;

b. Violation of laws, provisions of this MC, and rules and re i
' i : gulations of the
PNP committed by PAs or PSA-PS shall be liable under the provisions

of RA No. 11917 and its IRR, and other applicabl
and regulations; pplicable laws, rules

C. }holation_ of this MC committed by TI, if the Tl is reported to be engaged
N any illegal activity, and misrepresentation or false entry on the
documents submitted shall be a ground for outright revocation of the
AD!?A, SDDO, and SDA and recall of the protective security provided or
denial of the request, as the case may be; and
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d. Apart from the administrative liability, criminal actions may be proceeded

if evidence so warrants.

REPEALING CLAUSE:

All existing PNP directives and other issuances that are contrary to or
inconsistent with the provisions of this MC are hereby rescinded or

modified accordingly.

12. EFFECTIVITY:

Code of 1987,” as amended.

This PNP MC shall take effect after 15 days from f»ling a copy hereof at the
University of the Philippines Law Center in consonance with Seg:tion 3, C.h_apter‘ 2.
Book VIi of Executive Order 292, otherwise known as the “Revised Administrative

Distribution;
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P-Staff
Ds, NSUs

flocPNe swnes0ns 5102125

[ RWmm
Hi

|

RDs, PROs *$102128*
DDs, NCRPO

SPA to the SILG
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Duties and Responsibilities of Deployed PSP and PA and TI
TF “Husay” Organizational Structure

Procedures and Guidelines in the Deployment of PSP
Process Flow Chart in the Deployment of PSP

Procedures and Guidelines in the Deployment of PAs
Process Flow Chart for Processing of ADPA and SDDO
Guidelines and Procedures in the Conduct of TA and CBI
Qualification Standards for PSP

Template of Affidavit of Undertaking for the Deployment of PSP
Inspection Checklist for PAs

LESP- PA Process Flow Chart
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Annex “A”

Duties and Responsibilities:

1. Duties and Responsibilities of Deployed PSP
a. Before Deployment. The duties and responsibilities of deployed PSP shall be
confined to protective functions and shall, under any circumstance, perform any
of the following tasks:
1) Ensure that he/she has an updated LO, Property Acknowledgment Receipt
(PAR), LTOPF, valid firearms license, and PTCFOR for personally
owned firearms;

2) Update his/her contact number to Group Monitoring Action Center (GMAC)
or Division Monitoring Action Center (DMAC)/Unit Monitoring Action Center
(UMAC) concerned;

3) PRO personnel deployed as PSP should undergo at least two days of
Orientation/shortened VIP Course conducted by their respective territorial
RPSPUs prior to deployment to qualified TI;

4) PRO personnel deployed as PSP should report to respective RPSPU
for accounting;

5) Make coordination with the local police and other friendly forces in the areas
where the engagements of Tl will take place;

6) Regularly update and submit the Protective Security Plan and Contingency
Plans (i.e. escape routes, routes to a hospital, etc.) to D, PSPG. Ensure that
emergency contact numbers are readily available in case of an emergency.
The designated TL shall be responsible for the effective and efficient
execution of the security plan. Similarly, it shall be the duty of the TL to

ensure the proper performance of duties of his/her respective
team members; and

7) Check all necessary equipment needed prior to deployment.

b. During Deployment. The duties and responsibilities of deployed PSP shall be
confined to protective functions and shall, under any circumstance, perform any
of the following tasks:

1)  Provide protective security services ONLY to the TI as stated in the LO;

2) Protect and secure his/her Tl against threats from members of any
threat groups;

Management
| System

i’ 15O s001.2015

z PMAJ CONaXLUZ G TANG
|, Acting Administrative Officer

=

I} TOVAheinland

Www.luv.com

e BACONC PILIPINAS SEtE——-

“‘Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!" Page 26 of 59



R LR
b

. .,',-\;' ._..: 8

\PPROVED /)
e g

3)

4)

9)

6)

7)
8)

9)

10)

1)

12)
13)

14)

15)

16)

17)

18)

7/

4,

-

Ref No.: DO(S0)-241112-0004

Be physically and mentally prepared/stable to perform his/her
duties as PSP;

Be a critical thinker/keen observer;

Constantly be on alert especially when his/her Tl is in a public or
crowded place;

Be knowledgeable of the Philippine Law (Revised Penal Code and
Special Laws);

Advise the Tl on security matters;
Be ready to place himself/herself between the Tl and the threat;

Remain on low-profile, keep the weapon out of sight, and
remain unobstructed,

Respect the privacy of the Tl;

Do everything possible to restrict access to information about the TI and
shall only be provided to those with a need-to-know basis;

Prevent the vehicle of the Tl from attracting attention;
Observe proper ethical standards when performing duty;

Always observe the principle of Anticipate, Recognize, Investigate, and
Neutralize (ARIN);

The deployed PSP shall carry histher PNP—issued service firearm/s with

the corresponding PAR and LO, and during election periods, the
corresponding CA-SD and CA-LEA;

Upon deployment, immediately report to the C, RPSPU and PD/CD/COP
of the area for coordination:

PRO personnel deployed as PSP shall report to the ROD, PRO for
monitoring whenever directed:

Th.e PSPG personnel deployed as PSP may wear barong, bush jackets,
suit, or any gttire as the PSPG may deem appropriate in the situation.
However, during special events and in instances as required by the CPNP,

i.e., election period, the deployed PSP shall wear PNP prescribed uniform
for purposes of identification:
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Ref No.: DO(S0)-241112-0004

19) The PRO’s personnel deployed as temporary PSP shall wear GOA
“C” uniform;

20) All deployed PSP shall submit to D, PSPG monthly report indicating all
activities undertaken by his/her TI; and

21) Perform  hist/her duties and responsibilities with  dignity
and professionalism.

. The duties and responsibilities of deployed PSP shall be confined to protective
functions and he/she shall not, under any circumstance, perform any of the
following tasks:

1) Act as security guard, gatekeeper, driver, errand boy, and other similar
utility tasks;

2) Actas an employee in the business establishments of the TI;
3) Beinvolved in illegal/criminal activities;

4) Be distracted from the main mission—to secure the TI;

5) Leave the Tl unattended while on duty;

6) Sleep or relax when the Tl is in transit, as the risk to the Tl is high
during movement;

7) Report for duty unprepared;

8) Loiter while waiting for the termination of the activity of the TI; if
the situation warrants, stay at the designated holding area;

9) Allow the Tl to establish a routine that will make him/her an easy target;

10) Commit acts of harassment, threat, or intimidation against any person
under the direction of the Tl or any of his/her relatives; and

11) Any other acts analogous to the foregoing.

2. Responsibilities of the TI
a. Treatthe PS professionally;

b. Provide the PS with decent lodging, meals, and transportation allowance:
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Ref No.: DO(S0)-241112-0004

c. Ensure that the PSP will attend official activities and/or comply with the
mandatory requirements as members of the PNP such as, but not limited to
PICE, Command Audit/Inspection, Annual Physical Exam (APE)/Physical
Fitness Test (PFT);

d. Allow the PSPs to have at least two-day off every week which shall be agreed
upon on which days should falt;

e. Provide information to the PSP regarding his/her travel itineraries especially in
going to vulnerable areas for security preparations and coordination purposes;

f. Inform the D, PSPG/RD, PRO whenever traveling with PSP within the country
but outside the jurisdiction specified in the LO;

g. Render judicious evaluation of the PSP and submit to D, PSPG/RD, PRO on a
monthly basis as to his/her performance and conduct;

h. Should there be compelling reason/s to extend the services of the PSP beyond
the period allowed by the PNP, submit the necessary request letter for the
extension of the security detail at least 15 days prior to the expiration of
such detail;

i. Shall not engage in any illegal activities and other businesses that are against
public morals and decency or enter in gambling dens, beerhouses, and other ill
repute establishments;

j- Whenever going out of the country, inform the Protection Escort Division, PSPG
the date of his/her departure and arrival and likewise advise the PSP to report

back to his/her unit for accounting purposes and to resume his/her duty upon
return to the country; and

k. Shall NOT, ungr any circumstances, request/ask/assign the PSP to:
1) Harass or intimidate other people for any purpose under any circumstances;

2) Let him/her perform other functions beyond the duty of the PSP

3) Actas a security to the spouse, other members of the family, or any other
persons unless authorized by competent authorities;

4) Perform similart.asks that are beyond the duty of the PSP as security guard,
gatekeeper, family driver, errand boy/girl, or other similar utility tasks; and

5) Perform any act that is contrary to law, morals, and public policy.
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3. Duties and Responsibilities of Deployed PA
a. The duties of deployed PA shall be confined to protective functions and he/she
shall not, under any circumstance, perform any of the following tasks:
1) Act as security guard, gatekeeper, family driver, errand boy, and other

similar utility tasks;,
2) Act as an employee in the business establishments of the Tl;

3) Commit acts of harassment, threat or intimidation against any person under
the direction of the TI; and

4) Any other acts analogous to the foregoing.

b. PA shall only render services under a valid ADPA and SDDO to the Tl indicated
in the ADPA and SDDO. Employment of PA shall only be allowed through PDA
or PSA-PS;

¢. PA shall be subordinate to PSP on matters pertaining to protective security and
is duty-bound to support law enforcers in security and crime prevention matters;

d. The deployed PA must be in the prescribed barong with countersign pin (one-
inch diameter SOSIA logo pin) with serial number,

e. The deployed PA shall not be allowed to use his/her personal firearm. He/she
shall only use the firearm issued by the PDA or PSA-PS with juridical LTOPF
and firearms registration, to include Certificate of Authority for Security Agency
(CA-SA) and Certificate of Authority for Security Detail (CA-SD) during election
period. The firearm shall be concealed in a bag or safety carrier while
rendering PSS;

f. All deployed PAs shall submit to D, PSPG monthly report indicating all activities
undertaken by his/her TI;

g. Deployed PAs shall undergo periodic mandatory training to be conducted by
.PSI_DG.and_ SOSIA to ensure the capability and proficiency of PAs and to
institutionalize a protective security action plan; and

h. The designated TL shall be responsible for the effective and efficient execution

of the security plan. Likewise, it shall be the duty of the TL to ensure the proper
performance of duties of his/ her respective team members.
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Annex “B”

TASK FORCE (TF) “HUSAY”
ORGANIZATIONAL STRUCTURE

Overall Supervisor
(TDCO)

Task Force Commander
(TDO)

Head Secretariat
(C, SOD)

Co-Head Secretarniat
(AC,LED)

Team Leaders
DDO/EX-0, DO
Members

+ C,PNCOD,DPRM -+ C,OMD,CIDG
« C,CsD,Di + C,OMPD, IMEG
+ C,CMD, DIDM *« C,OMD, AKG

+ GC,IORC,DPCR - C,OMD,PSPG
. C,FD,DC « C,OMD,IG
«  C,SMD,DL C, OMD, CSG
L- C,LRED, LS +  C,OMD, HPG

Supervisor of Respective
PROs
(Deputy Commander, APCs)
Team Leaders: DRDOs
MEMBERS

Cs, RODs +  Cs, CIDG-RFUs
Cs, RIDs «  Cs, AKG-FUs
*  Cs, RIDMDs Cs, IMEG-FUs
» Cs. RCADDs cs' RPSPUs

. Cs, RCDs C
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* Cs,RLOs Cs, RHPUs
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Ref No.: DO(SO)-241112-0004
Annex “C”

PROCEDURES AND GUIDELINES FOR THE PROVISION AND
DEPLOYMENT OF PROTECTIVE SECURITY PERSONNEL

’ 1. The PSP shall be automatically deployed to KGOs upon

|

‘ Key Government

| Officials (KGOs)

! enumerated in

- paragraph 7(a)(1),

' subparagraph (a)(1)

their assumption of office;

. The PNP, through PSPG, shall immediately coordinate

with the KGO concerned or his office the deployment
of PSP;

The PSP deployed will come from the Presidential
Protection Division and Vice President Protection
Division and subject to the approval of the CPNP; and

The deployment of PSP and SO shall be coterminous
with the respective terms of office of the KGOs.

KGOs enumerated in
paragraph 7(a)(1),
subparagraph (a)(2)

SRENE e
| Other Government
_ Officials (OGOs)

=)

. Submit the following requirements to PSPG:

a. Request letter addressed to CPNP;
b. Duly accomplished Information Sheet; and
c. Affidavit of Undertaking.

The applicant may opt to submit his application
personally or through inter-agency communication. If the
documentary requirements are incomplete, the D, PSPG
or his authorized representative shall inform the
applicant by any means of communication on the lacking
requirements and the procedures for the deployment of
PSP prior endorsement to CPNP or his authorized
representative for approval/disapproval;

The D, PSPG shall endorse the application for the
deployment of protective security to the CPNP or his
authorized representative for approval/disapproval; and

Upon approval of the application for the deployment of
protective security, the D, PSPG shall issue Letter
Orders (LO) indicating therein the name of the Ti and the
PSP with the corresponding period of detail. Such orders
shall be the basis for the deployment of the PSP.
Provided, that the Chief, RPSPU of the PRO concerned
where the Tl resides shall issue subsequent orders on or
before the expiration of the initial LO. Provided further,
that the D, PSPG shall have the authority to revoke
orders issued by the C, RPSPU based on valid grounds.

BT

Submit the following requirements to PSPG:
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I

b. Duly accomplished Information Sheet; and o
c. Affidavit of Undertaking.

' 2. The applicant may opt to submit his application
personally or through inter-agency communication. If the
documentary requirements are incomplete, the D, PSPG
or his authorized representative shall inform the applicant
by any means of communication on the lacking
requirements and the procedures for the deployment of
PSP prior endorsement to CPNP or his authorized
representative for approval/disapproval;

3. The conduct of TA and CBI shall be done by the
Intelligence Officer PSPG, or C, RPSPUs in
coordination/concurrence with C, RID, PROs, subject for
review and evaluation by the PSPG Deliberation
Committee. The committee shall determine the threat
category/level (High, Low, No Threat) of the applicant and
the number of PSPs/PAs to be deployed.

4. For applicants with high or low threat, the D, PSPG shall
endorse the application for the deployment of protective
security to the CPNP or his authorized representative for
approval and disapproval through DI and DO; and

5. Upon approval of the application for the deployment of
protective security the D, PSPG shall issue LO indicating
therein the name of the Tl and the PSP with the
corresponding period of detail. Such orders shall be the
basis for the deployment of the PSP. Provided, that the
Chief, RPSPU of the PRO concerned where the TI
resides shall issue subsequent orders on or before the
expiration of the initial LO. Provided further, that the D,
PSPG shall have the authority to revoke orders issued by

! ' the C, RPSPU based on valid grounds; and

6. For applicants with no threat, the D, PSPG or his
| authorized representative shall inform the applicant of the
result and advise that he/she may avail of the services

of PAs.
1. DSP may be deployed to the Diplomats enumerated in
paragraph 7 (a)(1), subparagraph (c)(1) of this MC, upon
Diplomats assumption of office, or upon arrival in the Philippines,

until the termination of office, or termination of mission
as the case may be; and ,
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Ref No.: DO(S0)-241112-0004

. The number of DSP to be deployed to foreign missions in

the Philippines shall be determined by the DPD, PSPG
taking into account the principle of “reciprocity” in
coordination with the Directorate for Operations.

LCEs

. Submit the following requirements to PSPG or PRO’s

concerned:

a. Request letter addressed to CPNP;

b. Duly accomplished Information Sheet; and
c. Affidavit of Undertaking.

. The applicant may opt to submit his application

personally or through inter-agency communication. If the
documentary requirements are incomplete, the D, PSPG
or RD, PRO or his/her authorized representative shall
inform the applicant by any means of communication on
the lacking requirements and the procedures for the
deployment of PSP prior endorsement to CPNP or his
authorized representative for approval/disapproval;

. The D, PSPG and RDs, PROs may issue a provisionary

security detail of PSP through the recommendation of C,
RPSPUs and C, RID of PROs, respectively, in favor of
the LCE for non-extendible period of 90 days subject to
the 30 days issuance of LO;

. The conduct of TA and CBI shall be done by the

Intelligence Officer PSPG, or C, RPSPUs in
coordination/concurrence with C, RID, PROs, subject for
review and evaluation by the PSPG Deliberation
Committee. The Committee shall determine the threat
category/level (High, Low, No Threat) of the applicant and
the number of PSPs/PAs to be deployed;

. For applicants with high or low threat, the D, PSPG shall

endO(se the application for the deployment of protective
security to tht:z CPNP or his authorized representative for
approval or disapproval through DI and DO; and

. Prior to the expiration of provisionary security detail, C,

R_PSPU, shall inform the LCE on the status of
his/her application.

. Upon approval of the application for the deployment of

proteptive security, the D, PSPG shall issue LO indicating
therein thg name of the Tl and the PSP with the
corresponding periad of detail. Such orders shall be the
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C, RPSPU concerned where the Tl resides shall issue
subsequent orders on or befare the expiration of the initial
LO. Provided further, that the D, PSPG shall have the
authority to revoke orders issued by the C, RPSPU based
on valid grounds;

8. For applicants with no threat, the provisionary security
detail shall be automatically revoked and the D,
PSPG/RD, PROs or his authorized representative shall
inform the applicant of the result and advise that he/she
may avail of the services of PAs.

1. Submit duly accomplished application form and other
documentary requirements;

2. The applicant may opt to submit his application
personally or through inter-agency communication. If the
documentary requirements are incomplete, the D, PSPG
or his authorized representative shall inform the applicant
by any means of communication on the lacking
requirements and the procedures for the deployment of
PSP prior endorsement to CPNP or his authorized
representative for approval/disapproval;

3. Foreign nationals requesting PSP, shall submit an
endorsement from their Embassy to ensure that they do
not have derogatory records, subject for verification by
the PSPG;

Private Individuals

(Local and Foreign 4. The conduct of TA and CBI shall be done by the C,

| Nationals) RPSPUs in coordination/concurrence with C, RID, PROs

| Subject for review and evaluation by the PSPG

Deliberation Committee. The committee shall determine

the threat category/level (High, Low, No Threat) of the

applicant and the number of PSPs/PAs to be deployed;

5. For applicants with high or low threat, the D, PSPG shall
endor.se the application for the deployment of protective
security to the CPNP or his authorized representative for
approval or disapproval through DI and DO;

6. Upon approval of the application for the deployment of
prote_ctlve security the D, PSPG shall issue LO indicating
therein the name of the TI and the PSP with the
corr.esponding period of detail. Such orders shall be the
bagls for the deployment of the PSP. Provided, that the
Ch!ef. RPSPU of the PRO concerned where the TI
resides shall issue subsequent orders on or before the
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expiration of the initial LO. Provided further, that the D,
PSPG shall have the authority to revoke orders issued by
the C, RPSPU based on valid grounds; and

7. For applicants categorized as no threat, the provisionary
security detail shall be automatically revoked and the D,
PSPG or his authorized representative shall inform the
applicant of the result and advise that he/she may avail
of the services of PAs.

1. Submit the following requirements to PSPG:

a. Request letter addressed to CPNP;

b. Duly accomplished application form and Information
Sheet to PSPG; and

c. Affidavit of Undertaking.

2. The applicant may opt to submit his application
personally or through inter-agency communication. If the
documentary requirements are incomplete, the D, PSPG
or his authorized representative shall inform the applicant
by any means of communication on the lacking
requirements and the procedures for the deployment of
PSP prior endorsement to CPNP or his authorized
representative for approval/disapproval,

Private Individuals by

Virtue of their Former | 3. The D, PSPG shall endorse the application for the

Offices/Positions and deployment of protective security to the CPNP or his

RPGs authorized representative for approval/disapproval;

4. Upon approval of the application for the deployment of
protective security, the D, PSPG shall issue Letter Orders
(LO) indicating therein the name of the TI and the PSP
with the corresponding period of detail. Such orders shall
be the basis for the deployment of the PSP. Provided. that
the Chief, RPSPU of the PRO concerned where the Ti
resides shall issue subsequent orders on or before the

~ expiration of the initial LO. Provided further, that the D,

PSPG shall have the authority to revoke orders issued b
the C, RPSPU based on valid grounds; and !

5. For former President and Vice President, PSP and SO
shall be deployed upon request.

o
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Annex “D-1”

PROCESS FLOW CHART FOR DEPLOYMENT OF PSP

Key Government Officials (KGOs) ; :
Private Individuals by virtue of their Former

*  The President of the Republic of the +  Members of HORs Oﬁice(Pos!uon

Philippines . Presidirg and Associate Justices of . Former Presldent'
e The Vice President of the Republic of the Sandiganbayan +  Former Vice President

Philippines «  Associates Justices of the Supreme ¢  Spouse of Former President or next of

; Court kin

ol gyt Grimnen N ——
The Chief Justice of the Supreme Court SOLSEN

% ot S NAPOLCOM Commissioners
Cha!rman of the Constitutional Commissions BARMM Chief Minister
Cabinet Secretaries

Heads of the ff: NICA, PAO. and PDEA
Senators

L]
.
.
°
®
L

AN M\
Vs & Application for Security Deployment \“3
2 Authorization (SDA) /

T ———— e

¥

STEP 1 Séep i d checking of submitted
- l eCKIin suomi
Protective Security Services Section-PSP (PSSS-PSP) do&“,?,;ve,',‘?sa" S beio
i1 -Journal Entry

3 -Tagging of Transaction No.
Complete documentary requirements -Encoding and Verification of the authenticity

— of documents

STEP 2
C, OMD
to D, PSPG through CS, DD of PSPG for Concurrence

9

STEP 3
TDI for Validation

L 2

STEP 4
TDO for Concurrence

2

STEP 5
CPNP or his authorized representative for
Approval/Disapproval

¥ YES

NO Reply letter to the

Approved SDA i S A"""‘,’;"F‘,g‘gge" by

$

Delegation of Authority to D, PSPG to issue
subsequent Letter Order and Prepare Letter for the
Threatened Individual Informing him/her of the

approval of hisfher application
L 4
.;\\_\ : ~‘EAnd of Application e
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Deployment of Provisionary Security Detail with
issued PSD-LO signed by D, PSPG
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Annex “D-2”

Other Government Officials (OGOs)
Lacal Chief Executives (LCEs)
Retired Police Generals (RPGs) * After Six (6) Months
Private Individuals (Domestic and Foreign Nationals)

Application for Security Deployment
Authorization

Step 1

% - Receiving and checking of submitted documents
- Joumal Entry
STEP 1 - Tagging of Transaction No.
Interim Protective Security Services Socﬂon-PsP - Encoding and Verification of the authenticity of
Deployment (IPSSS-PSP) documents
- G . - 4
- - i _""'--».4 i ,‘.N
Complete Documentary ; 2 3 Inform the Applicant
* vES requirements
STEP 2
OMD, PSPG
(Endorse for TA and CBI)
L 4
STEP 3 Step 3
iS, oMD - Conduct Initial Evaluation of Threat
- Conduct of TA and CBI
2 - Review and Evaluate TA and CBI conducted
by RPSPUs
STEP4
PSPG Deliberation Committee
¥
YES e B> NO Reply letter to Applicant
T Does the threat exist? T — signec by D. PSPG
&
OMD, PSPG
Endorse SDA to D, PSPG through GSundDDo(PSPG for
Concurrence
9
STEP 6
D, PSPG
Endorse to TD!
&
STEP 7
TO! Step 7
g - galidation of TA/CBI
- Loncurrence and Endorse to T rough
STT‘E;: for concurrence peon oG
C ce and End. to TDCO for ApprovalDisapproval
-8
CPNP or his suthonet
or representative
Approval or Disapproval
2
e ; R NO|
G SRS Awrovoc SDA e Reply letter to
- i 5 Applicant signed by
D, PSPG
= Delagation of A toD, !
Ol it M PSPG b issue subsequent Letter

\_—'/'-_—
Spdisndluny brmOﬂiMMnghlmofm -

* Deployment of PSP by PED or RPSPU concerned i
- i

Qnd of Application
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Annex “D-3"

Application for Security Deployment

Authorization
Stepl
Step 1 Receiving and checking of submitted
ROD, PRO - mmvmammmm
documents
= e S i SIS i Inform Applicant to
E Complete Documentary : ool pm:l::monndod
E
Stap 2 Step 2
RID, PRO
(Endorse for TA and CBI) Conduct of TA and CBI
¥
Step 3
ROD, PRO
¥
i e TR R P NO
<0 Dossthetveatexistr . amp| “EXCUIRoRRCN

l. __§YeES 1

Step 4
ROD, PO fof:g Rt
Endorse SDA to RD, PRO ; . )

D:DA for cm:‘mcs e Endorse PSD to RD PRO through DRNO

Step 6 T T e D

RO, PRO i : e Reply ietter to Applicant

Endorse (6 D, PSPG Fii  Approved PSD " e signed by RD, PROs
L § ves
Non-extendibe penod of
Starts Regular : . g e
Application Process ssuance of PSD-LO signed by RD, PRO 202ays lsmuance of O
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mgular application
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Annex “E”

PROCEDURES AND GUIDELINES FOR THE DEPLOYMENT OF
PROTECTION AGENT (PA)

1. Processing of Applications:
a. Applications for Authority to Deploy Protection Agent (ADPA) within Metro
Manila shall be directly filed at PED, PSPG;

b. Provincial applicants may submit their application through the RPSPUs to be
forwarded to PSPG;

c. All application folders shall be checked/verified by the receiving units as to its
completeness, conformity to standards, and authenticity of the requirements
submitted by the applicants;

d. Upon determination of the compliance with the requirements, PSPG shall
process the application for signature of D, PSPG/TDO/CPNP or his
authorized representative, as the case may be;

e. The PSPG shall prepare the ADPA with the concurrence of TDI, TDO, TCDS,
and TDCO prior to the approval/signature of the CPNP or his
authorized representative;

f. All approved ADPA shall be forwarded to PSPG for the subsequent issuance
of SDDO by D, PSPG; and

g. Issued SDDO shall be forwarded to NCR-based PDA or PSA-PS and
respective RPSPUs for region-based PDA or PSA-PS.

2. Documentary Requirements of Deployment of PAs:

Filipino Citizen Tl Foreign National Ti

a) Photocopy of Juridical LTOPF |a) Photocopy of Juridical LTOPE
and Firearms Registrations of and Firearms Registrations of |
FAs to be -carried by FAs to be carried by
deployed PAs; deployed PAs;

b) Photpcopy of the Security |b) Photocopy of the Security
Service Contract between the Service Contract between the
PSA aqd T PSA and host of the foreign

c) Affidavit of Undertaking by the national Tt;

Tl that the PAs in his/her c) Affidavit of Undertaking by the
employ shall be utilized only host of the foreign national Tl
for protective security; that the PAs in his/her employ

d) Certificate of Non-pending shall be utilized only for

Case of the PDA-PS rotecti ity;
from SOSIA: fromcivese iy,

;’ Q \ o & PMAJ CON?iUZ G TANG
D | | 1S02001:2015 ; = :

]‘ TOVRheiriarid !' o, Acting Admifistrative Officer
BACONC PiLIPINAS ot 1D S108687537 »
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e) National Police Clearance of |d) Certificate of Non-pending |

the Tl; and Case of the PDA-PS
f) Request Letter of the TI from SOSIA,
addressed to the CPNP. e) Travel itinerary of the foreign
national TI;

f) Request Letter from the host of
the foreign national TI
addressed to the CPNP; and

g) Bureau of Immigration
clearance of the foreign
national TI.

3. Requirement for Renewal of SDDO:
a. Request letter addressed to D, PSPG;

b. Photocopy of valid ADPA (signed by D, PSPG/TDO/CPNPY);
c. Photocopy of latest/expired SDDO; and

d. Other supporting documents:
1) PSA’s License to Operate;

2) Photocopy of Juridical LTOPF and FA Registration;

3) Original/authenticated copy of License to Exercise Security Profession
of PA; and

4) For Tl with existing PSP detail, a photocopy of approved PSP security
detail shall also be submitted.

Acting Administrative Officer
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iv:som;zms % MAJ.CON UZ G TANG e

WA TUV.com

BAGONGC PILIPINAS D 9109857937

5 0 4 6 1 “Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!” Page 41 of 59




Ref No.: DO(S0)-241112-0004
Annex “F-1”

PROCESS FLOW CHART FOR APPLICATION FOR AUTHORITY TO DEPLOY
PROTECTION AGENT (ADPA) AND SPECIAL DUTY DETAIL ORDER (SDDO)

APPROVING AUTHORITY: TDO
VALIDITY OF AUTHORITY: More than 30 days, not exceeding six months

Application for
ADPA and SDDO

STEP 1 Step 1
Protective Security Services » Receiving and checking of submitted documents
Section ("f:'?r Evaluator » Journal Entry
RPSPU Evaluator ~ Evaluates the authenticity of documents
Informs the Private Security
Complete Agency (PSA) applicant to
— ‘ provide the needed
requirements
Step 2
STEP 2 » Applications in NCR will be processed by PSSS, PSPG
Protactive Secunty Servicss » RPSPU processor scans documentary requirements for
Section (P;S&S‘L Processor file and forwards the application folder to PSSS, PSPG
RPSPU Processor through their designated Liaison Officer
» PSSS Processor drafts ADPA
Step 3
T : ;
? EP3 » Reviews the submitted documentary requirements
Chief, PSSS » Countersigns the memo then endorses to Chief, OMD
STEP 4 Step 4
Chief, OMD » Endorses the evaluated application through the
PSPG Command Group for concurrence
Step 5
TEP 5 » Signs the endorsement memo for TDO
Director, PSPG » Countersigns the ADPA
(continued on the next page)
___________ ’
£ ‘) )| Monsgement ‘ NG
; £ | 1s0g00n2015 Acting Administrative Ofticer
if TOVRheinland |
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Ref No.: DO(SO)-241112-0004
Annex “F-1”

PROCESS FLOW CHART FOR APPLICATION FOR ADPA and SDDO

APPROVING AUTHORITY: TDO
VALIDITY OF AUTHORITY: More than 30 days, not exceeding six months

STEP 6 Step 6
10! » Signs for concurrence
Step 7
STEP 7 > Reviews and evaluates the submitted documentary requirements
T00 » Signs and approves the ADPA

NO Reply letter to the
Approved Private Security Agency
ADPA ‘ (PSA) applicant signed by
D, PSPG

‘YES
STEPS pons
i » Signs and
i » Sig approves the SDDO
STEPQ Step 9
PSSS, PSPG » Releases the approved ADPA and SDDO
and/or * Returns the application folder to the applicant (for NC
RPSPUs > Retums the application folder to RPSPUSs thro{:gh the'i::)
designated Liaison Officers

¥

Stakeholder
{End)

| et By 8. PMAJ CONNALUZ G TANG

50 9001:2015 = 7 Acting Administrative Officer

Www tuv eom
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Annex “F-2"

PROCESS FLOW CHART FOR APPLICATION FOR ADPA and SDDO
APPROVING AUTHORITY: CPNP or his authorized representative
VALIDITY OF AUTHORITY: More than six months to one year

Application for
ADPA and SDDO

A

TEP 1

Section (PSSS) Evaluator
and/or
RPSPU Evaluator

Protective Security Services

\ 4

Complete
Documentary
Requirements

"YES

STEP 2

Protective Secunty Services
Section (PSSS) Processor
and/or

RPSPU Processor

&

STEP 3
Chief, PSSS

STEP S
Director, PSPG

=

(continued on the next page)

BAGONG PILIPINAS

Y Management
| 150 9001:2018
i YOVRheintang |

1 “Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!”

Step 1
» Receiving and checking of submitted documents
» Journal Entry
» Evaluates the authenticity of documents

NO Informs the Private Security
‘ Agency (PSA) applicant to
provide the needed
requirements

Step 2
> Applications in NCR will be processed by PSSS, PSPG
» RPSPU processor scans documentary requirements for
file and forwards the application folder to PSSS, PSPG
through their designated Liaison Officer
» PSSS Processor drafts ADPA

Step 3
» Reviews the submitted documentary requirements
» Countersigns the memo then endorses to Chief, OMD

Step 4
» Endorses the evaluated application through the
PSPG Command Group for concurrence

Step 5§

~ Signs the endorsement memo for C. PNP (TDCO)
~ Countersigns the ADPA

e e

System

UZ G TANG
Acting Administrative Officer

WWW tuv.com
0 9108657937
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Annex “F-2"

PROCESS FLOW CHART FOR APPLICATION FOR ADPA and SDDO
APPROVING AUTHORITY: CPNP or his authorized representative
VALIDITY OF AUTHORITY: More than six months to one year

STEP 6

CPNP or his
authorized
representative

,‘VES

‘ Private Security Agency

STEP 10

Director, PSPG

T

STEP 11

PSSS, PSPG
and/or
RPSPUs

Stakeholder
{End)

BAGONG PILIPINAS

W25-0461

—

T e et
| Moo PMAJ con:ﬁuz G TANG
Clien |

TUVRheinland

“Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!”

Step 6

» Signs for concurrence

Step 7
» Reviews and evaluates the submitted documentary requirements
» Signs for concurrence

Step 8
» Reviews and evaluates the submitted documentary requirements
» Signs for concurrence

Step 9
» Reviews and evaluates the submitted documentary requirements

» Signs and approves the ADPA

Reply letter to the

(PSA) applicant signed by
D, PSPG

Step 10
» Signs and approves the SDDO

Step 11
> Releases the approved ADPA and SDDO
» Returns the application folder to the applicant (for NCR)
» Retums the application folder to RPSPUs through their
designated Liaison Officers

System
|| 180 8001:2015

Acting Administrative Officer

. LuY.Com
i0 9108687037

Page 45 of 59



Ref No.: DO(S0)-241112-0004
Annex “F-3”

PROCESS FLOW CHART FOR APPLICATION FOR ADPA and SDDO

APPROVING AUTHORITY: D, PSPG
VALIDITY OF AUTHORITY: 30 days or less

Application for
ADPA and SDDO

TEP 1 Step 1
Protective Security Services ~ Receiving and checking of submitted documents
Section (‘;3"315) Evaiuator » Journal Entry
RPSPU E:;m,o, » Evaluates the authenticity of documents
NO Informs the Private Security
Complote Agency (PSA) applicant to
Documentary goney. PP
Requirems! provide the needed
requirements
,‘ YES
Step 2
STEP 2 » Applications in NCR will be processed by PSSS, PSPG
Protective Secunty Services » RPSPU processor scans documentary requirements for
FIIon(RISE) Proosescy file and forwards the application folder to PSSS, PSPG
RPSPU Processor through their designated Liaison Officer
» PSSS Processor drafts ADPA and SDDO
STEP 3 Step 3
Chief. PSSS ~ Reviews the submitted documentary requirements
: » Countersigns the memo then endorses to Chief. OMD
STEP 4 Step 4
; * Endorses the evaluated application through the
Chief, OMD i PSPG Command Group for concurrence .
~ Signs the SDDO for recommendation to D, PSPG
STEP 5 Step 5
Director, PSPG » Signs and approves the ADPA and SDDO

$

{(continued on the next page)
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Annex “F-3"

(continuation)

PROCESS FLOW CHART for Application for Authority to Deploy Protection
Agent (ADPA) and Special Duty Detail Order (SDDO)
APPROVING AUTHORITY: D, PSPG

NO Reply letter to the
Ap:rnodvgg %PA - Private Security Agency

(PSA) applicant signed by
SPG

Step 6
_SEPJ » Releases the approved ADPA and SDDO

PSSS, PSPG " » Retumns the application folder to the applicant (for NCR)
and/or » Returns the application folder to RPSPUSs through their
RPSPUs designated Liaison Officers

$

Stakeholder
(End)

PMAJ CO LUZ G TANG
Acting Admiinistrative Officer

. Management
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Annex “F-4”
PROCESS FLOW CHART FOR RENEWAL OF SDDO
APPROVING AUTHORITY: D, PSPG
VALIDITY OF AUTHORITY: 30 days
Application for
Renewal of SDDO
STEP1 Step 1
Protective Secunly Services » Receiving and checking of submitted documents
Section (PSSS) Evaluator » Joumal Entry
RPSPUWE\;.;I o » Evaluates the authenticity of documents
NO Informs the sFXivate Security
Complete Agency (PSA) applicant to
Dooumepieey ‘ provide the needed
requirements
§ s
Step 2
STEP 2 > Applications in NCR will be processed by PSSS, PSPG
Protective Security Sarvices » RPSPU processor scans documentary requirements for
Section (Pm Processor file and forwards the application folder to PSSS, PSPG
through their designated Liaison Officer
"s""i"m > PSSS Processor drafts the SDDO
Step 3
TEP 3 » Reviews the submitted documentary requirements
Chief, PSSS » Endorses the evaluated application to Chief, OMD

&

%]
=]
m
R
£

Chief, O

=
o

i -

Director, PSPG

@

(continued on the next page)
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N°25"' 04 61

Step 4
» Signs the SDDO for recommendation to D, PSPG

Step §
» Signs and approves the SDDO

PMAJ CO LUZ G TANG
Acting Administrative Officer
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Annex “F-4”
(continuation)
PROCESS FLOW CHART FOR RENEWAL OF SDDO
APPROVING AUTHORITY: D, PSPG
VALIDITY OF AUTHORITY: 30 days
= No Reply letter to the
rov PSA i igned b
Boo!  mmp | FoAwmemgesy
g v
STEP6 Step 6
PSSS, PSPG ~ Releases the approved SDDO
and/or » Returns the application folder to the applicant (for NCR)
RPSPUs » Returns the application folder to RPSPUs through their

designated Liaison Officers

Stakeholder
(End)

PMAJ CON UZ G TANG
Acting Administrative Officer

g YEN § o ey Management
A\ '*" .”{\,\ b e i A i System .E E,.
e anTEn 1154 G i 150 8001:2015
APY R_O\H) !.)" =4 B
D TUVRhelnland || s Gon et |
-, 3 W tuy.com
SACONG PaLIPE 1D 9108657937

“Sa Bagong Pilipinas, Ang Gusto ng Pulis, Ligtas Ka!” Page 49 of 59




Ref No.: DO(S0)-241112-0004
Annex “G”

GUIDELINES AND PROCEDURES IN THE CONDUCT OF TA AND CBI

1. Except for the KGOs, TA and CBI shall be mandatorily conducted to
evaluate and validate the request of the applicants for deployment of
Protective Security by the following intelligence units of the PNP:

a. The Director for Intelligence (TDI)
1) Direct and supervise |G in validating the TA and CBI submitted by
the PSPG; and

2) Review the results of validation of TA and CBI conducted by |G, and
endorse to the CPNP or to his authorized representative through DO.

b. Director, Intelligence Group (IG)
1) Validate the TA and CBI on applications for protective security for
approval of the CPNP or his authorized representative; and

2) Conduct TA as directed.

c. Intelligence Officer, Police Security and Protection Group (PSPG)/
Chief/intelligence Officer, Regional Police Security and Protection
Unit (RPSPU)

1) Conduct TA and recommend to D, PSPG for the issuance of PSD-
LO; and

2) Conduct TA and CBI in coordination/concurrence with C, RID, PRO
on applications for protective security for review and evaluation of
PSPG Deliberation Committee.

d. Chief, Regional Intelligence Division, Police Regional Offices
(PROs)

1) Conduct TA and recommend to RD, PRO for the issuance of PSD-
LO; and

2) Assist the RPSPUSs and RIUs in validating TA and CBI.

2. The PSPG shall promulgate, pro
P : pose, and recommend the
parameters/criteria of threat classification as high, low, or none. Such

parameters/criteria shall be the guide of the PSPG Deliberati i
_ : eration Committee
determine the threat classification in the deployment of PSP to TI. 3

. 3. The .Chief, RID or Chief, RIU having jurisdiction of the area where the
applicants reside shall conduct verification and validation of the threats;

). PMAJ C%ALUZ G TANG
Acting Administrative Officer
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4. TA and CBI reports shall be prepared by the Intelligence Officer, PSPG/Chief/
intelligence Officer, RPSPU within 30 days.

5. Before approval of the D, PSPG and endorsement to CPNP or his authorized
representative through DI and DO, the PSPG Deliberation Committee shall review the
results of TA and CBI conducted by the Chief/intelligence Officer of PSPG/RPSPUs.
The Committee shall determine the threat category of the applicant and whether the
applicant is involved or have links in any illegal activities, terrorism or derogatory record.

6. The PSPG shall conduct re-assessment and re-evaluation of threat at least 15

days prior to the expiration of the security detail to determine whether such threat still
exists and PSPG shall submit the result of re-assessment to DI for validation.

Acting Administrative Officer
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Annex “H"

QUALIFICATION STANDARDS FOR PROTECTIVE SECURITY PERSONNEL

Rank Bracket |
PSPG | PROs |

Competency/Specialized
Training

Other Requirements

Pat-
PEMS

PCpl-
PCMS

2

VIP Security and Protection
Course (Close Protection
Course);

Other VIP security-related
training as certified by the
PSPG PSP Screening and
Selection Board;

. Must

. Must

. Height

not have pending
administrative or criminal
casef/s filed against him/her;

. Must not have been meted

out the penalty for less
serious or grave offense/s;
not have
derogatory record;

. Must have attained a rating of

Very Satisfactory (VS) in
hislhher IPER for two
successive rating periods;

. Must possess a permanent

appointment status in his/her
present rank;

. Physically and mentally fit as

certified by the

Health Service;

PNP

. Must pass the competency

test to be administered by the
PSPG; and

qualifications
standards based on
Threatened Individual
specifications stated in the
PSPG SOP.

PCpt-
PMaj

oo

. VIP Security and Protection

Course (Close Protection
Course); and

Other VIP security-related
training as certified by the
PSPG PSP Screening and
Selection Board.

. Must

not have pending
administrative or criminal
case/s filed against him/her:

. Must not have been meted

out the penalty for less
serious or grave offensefs:
Must not have
derogatory information:

Must have attained a rating of
Very Satisfactory (VS) in
hiss/her IPER for two
successive rating periods;

-

PPROVED | <)
T 10_3:,;.4,7 /

E

W eele ‘r/ﬁ’/
g ="
V. W

Manegement
|- System
i 15090012015
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5. Must possess a permanent
appointment status in his/her
present rank;

6. Physically and mentally fit as
certified by the PNP Health
Service; and

7. Must pass the competency
test to be administered
by PSPG.

a.

Patrolman/Patrolwoman shall be allowed to become PSP if he/she is recruited by
the PSPG provided that aspirant must have competency training, at least three
years in experience, with at least one major or international event participated in,
and must pass all other requirements: and

Personnel of PSPG who successfully passed the minimum standards for PSP
shall be categorized in consonance with the approved Standard Operating

Procedure on the screening, selection, categorization, and placement of PSP for
inclusion in the PSPG's pool of PSP.

Acting Administrative Officer
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Annex “I”

AFFIDAVIT OF UNDERTAKING FOR THE DEPLOYMENT OF PSP

citizen, of legal age, with office or residential address at
, after being swom to in

accordance with law, hereby depose and say:

1. I requested for detail of protective security and that while my request is on process,
g , has granted the temporary detail
on and has detailed to me temporarily, the police officer
named below:

Rank/Name/Badge Number

2. | am not related to my temporary Protective Security Personnel (PSP) within the fourth degree
of consanguinity or affinity;

3. lor any member of my immediate family has no existing protective security personnel provided
by the AFP/PNP and/or other law enforcement agency, or if there is, the number of protective
security personnel should not be in excess of one;

4. Iully understand and agree that the temporary detail of protective security is subject to full and
continuing compliance with the conditions for such availment as prescribed in the PNP
Memorandum Circular No. ______and other applicable issuances;

5. In accordance with the PNP Memorandum Circular No. and the Responsibilities of the
Threatened Individual in the Letter Order issued by the RD, | shall comply with the following
obligations towards the PSP while he/she is temporarily detailed as my security:

a. allow my PSP to have two (2) days-off each week, subject to agreement on the details;

b. provide my PSP with decent lodging, meals, and transportation allowance should his/her
duty extend beyond eight (8) hours each day;

C. provide timely detailed information to my PSP regarding my travel itineraries especially
during risk activity in vulnerable area for coordination purposes with local police and/or
other government forces:

d. provide timely information to my PSP of any travel that | will take, whether locally without
my PSP, or abroad, which fact shall be reported to his/her Unit for PSP
accounting purposes:

€. request permission from the RD, PRO whenever traveling with my PSP within the
country but outside the jurisdiction specified in the Letter Order:

| ensqre that my PSP is able to attend official activities and/or comply with mandatory
requirements as a member of the PNP such as, but not limited to:

i.  Police Information and Continuing Education (PICE),
ii. Command Audit/Inspection; and

iii.  Annual Physical Examination and Physical Fitness Test (APE/PFT).

T Mansgemen
2 | ;,:gzm; HE38  PMAJ cONRDLUZ G TANG
| mﬁwmg"g ST, Acting Administrative Officer-
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6. The PSP temporarily assigned to me is a professional member of the PNP whose duty is confined
to protective functions and as such should be treated professionally. For this reason, | will not,
under any circumstance, request/ask/assign my PSP to:

a. act as security to my spouse, other members of the family or any other person;
b. act as security guard, gatekeeper, family driver, errand boylgir, or other similar
utility tasks;

become an employee of my personal business or any other enterprise or business;

become an instrument fo harass or intimidate other persons;

perform similar tasks that are beyond the PSP's duty as such; and

f. perform any act that is contrary to law, morals and public policy.

7. Ishall render a judicious evaluation of my PSP to PSPG/Regional Office on a monthly basis or
as required by the D, PSPG/RD, PRO by submitting a fully-accomplished evaluation form
provided as to his/her performance and conduct;

8. 1shall not engage in any illegal activity or enterprise that is against public morals and decency
or enter gambling dens, beer houses and other similar establishments. | am aware that my PSP
is under obligation to report my involvement in any illegal activity to the nearest police station or
to his/her Unit;

9. lagree that my protective security may be replaced on my behest or upon the request of the PSP
or upon the discretion of the PNP in accordance with pertinent rules, issuances or regulations;

10. I agree that the protective security may be revoked or terminated unilaterally by the PNP and my

detailed PSP may be withdrawn or recalled any time before the expiration of the detail on the

following grounds:

a. Should the exigency of the service so requires;

b. Should an entry in any of the documents | submitted as part of the application for
availment of PSP is found to be false, inaccurate or misleading;

¢. Should | or any member of my immediate family have already been provided with two
(2) protective security personnel by the AFP/PNP and/or other law enforcement agency;

d.  Should my request for availment of protective security is denied;

e. Should the results of my TA and CBI manifested “No Threat": and

f. When any of the provisions of this Undertaking and/or pertinent issuances, rules or
regulations, and laws is violated.

L;’;Z;anft:; xut:tta::):fli’:z P?P i;:c"'y_ temporary for a period of 30 days. Should the

issue for extension as long as the t?)fallvt‘:urati(fnr '2; ::St i Complfzted, ey

12. Further, | declare that | have not been convicted i de't e =2 whetlot s

’ of any crime involving moral turpitude, nor have

I been convicted or am currently an accused in a pending case for a crime that is punishable with
a penalty of more than two (2) years.

13, I understand apd agree that, after validation that the threat to my person no longer exists, there
Is derogatory information or record linking me to any illegal activity, the privilege of herein

grotecti;edsecurity detail shall be automatically revoked/canceled, and the detailed PSP shall
e recalled.

® 80
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Signed this day of 2025 at
, Philippines.
Signature of Affiant
Subscribed and swom to before me this day of 2025 at
, Philippines.
NOTARY PUBLIC
Doc No.:
Page No.:
Book No.:
Series of 2025.
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Annex “J”

SPOT INSPECTION CHECKLIST FOR PROTECTION AGENT

Name of Protection Agent
Name of PDA or PSA-PS

Address of PDA or PSA-PS

Place of Inspection

Date/Time of Inspection

NO. ITEMS TO BE INSPECTED YES NO VIOLATION/OFFENSE
1 Is the PA wearing the Authorized/Prescribed Uniform
while on duty?
2 Does the PA have in his/her possession a copy of
| Special Duty Detail Order (SDDO)?
3 Is the issued firearm to the PA licensed/registered in the
name of the PSA?
Does the PA have in his/her possession a photocopy of
4 |the LTOPF and Firearms Registration of his/her
issued firearm?
Does the PA have in his/her possession a photocopy of
the Authority to Deploy Protection Agent (ADPA)? i
Does the PA have in hisfher possession histher original 78
License to Exercise Security Profession (LESP)?
Is the PA wearing his/her SOSIA logo cauntersign pin? | |
Is the PA rendering duty/protection to other persons not g
specified in his/her ADPA?
9 Is the PA carrying light weapon? (e.g. heavy machine
guns, hand-held under-barrel)
10 Is the PA being utilized as gatekeeper, family driver,
errand boy or other similar tasks or do illegal activities?

@ (N O O

Signature of Protection Agent Name of Inspector
Unit
Address
Distribution of Copies:
1. File
2.D0
3. SOSIA
4.PA

5. PDA or PSA-PS

N /%,\‘ o PMAJ CONFRALUZ G TANG
APPROVED | ;i IS0 8001:2015 Acting Administrative Officer
o i WA luy.com
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Ref No.: DO(S0)-241112-0004

Annex “K-1"

PROCESS FLOW FOR THE ONLINE
APPLICATION OF LESP
Private Security TrainingAgency (PSTA)

Personnel Licensing Section
(PLS) Evaluator/Processor

« Actual Evaluatien on the application felder for
the completeness authenticity and vahdity of
the documents

*Ensure that applicant s r2gisterad at Online
LESP thru sttps: sosig-enline pop.gov. ph

«Profile shall be updated and all nformation
nezded is fillad sut

ein the LESP dashboard choose the PSTAs
attended and the License Category applying
for and

«UPLOAD the scanned copy or photo of the
document requirement

Neuro-Psychiatric Section, HS

* Validates the uploaded neuro -osychiatric
result

Security Training Management
Division (STMD) Evaluator
Validates the uploaded training ceificates
Reguiatory Assessment Examination {RAE)
result and other related traning decuments and
Appro.es Tisappro.es the apphication

Step 3

Security Licensing Division (SLD)
Evaluator
* Validates the uploaded documentary
requirements and

* Approves Disapproies the apphication

Four (4) to seven (7} working days
(Répuoic ActNo 11032}

LESP Processor

= Encodes the SBR number and date

of payment in the LESP dashboard
* Punt and release the LESP Card of
the applicant

Step 7

Authorized Liaison of PSTAs
¢ Receres the OP and setties the

aporopnate fees at any LANCBANK

tranch and

Submit the Special Bank Recept

iSBR; for updating of payment

Step 6

PLS Processor

* Issues Order of Payment {OP;
for License Fee'lD Card to the
authonzed haison of PSTAs

Step 4
[ e
i A S PMAJ CONRALUZ G TANG
‘x“\:..-i_ { mvﬂhw;w : Acting Administrative Officer
S BAGONC piLipiNAS o8 oS08 743
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Ref No.: DO(S0)-241112-0004
Annex “K-2"

One (1) day transaction
{Repubic AtiNo 1032}

LESP Processor

* Encodes the SBR number
and date of payment

Applicant

«REGISTER at Online LESP through
hrps: sasia-online pnp.gov.ph

* Sign up by filling out all the information 1n the
profile

oIn the LESP dashboard cheose the PSTAs Step 3
who 1ssued the traming certificate and the
License Category applying for and

* UPLOAD the scanned or photo cepy of the
document reguirement

the LESP dashboard

» Takes photo pnnt. and
release the LESP Card of
the applicant

Applicant

» Recerves the OF and
setties the appropnate
fees at any LANCBANK
branch and

e Submt the Special Bank
Recaipt (SBR; for
updating of payment

Neuro-Psychiatric Section, HS
» Validates the ugloaded neuro-psychiatac result

STMD Evaluator
» Validates the uploaded training certificates
RAE rasult. 3nd other related raining
documents and
¢ ~opr0.23Disapproees the apphicaten

LESP Processor
SLD Evaluator

¢ ahdates the uploaded cacumantar.
ragquirements and
¢ LpprovesDisapprosesthe apphcation

* Actual Evaluation on the
apphication folder for the
completeness
authenticity. and wahdity of
the documents uploaded
and

* Issues Order of Payment
{OP) for License FeelD

Card
Step 1

2 0 m -H'p O T F N Y>>

Applicant
* Ugon approval of  apphcation. choose  the
preferred cate and nearast Satelite Office or
RCSU location for actual evaluation and

s Apphicant wil automaticall; notified an his chosen ]
schecute i

2 “ Menagement
I £F% | Swtem
[ fen 1 15090012015
"‘ i SRR A5 G WawILv.cam -
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